
Includes an update on FDP Subaward Forms (outgoing & incoming)

Mary Haskins, OCGA Outgoing Subaward Team



Why:
- Processing timelines are only as good as the documents submitted to the Subaward Team.

- There are Common Issues, which have increased, that slow down processing timelines.

Who:
- Probably not you - but this may be affecting your outgoing Subaward process timelines.

How:
- How long does it take to process an outgoing Subaward/Subaward Amendment?

- It depends!



Common Issues that Slow Down
Outgoing Subaward Process Timelines

UCLA OCGA Subaward Checklist Form 
(i.e. the internal UCLA form to request that a Subaward/Subaward Amendment be issued)

• Not submitted or not submitted to ocgasubawards@research.ucla.edu

• Incomplete, inconsistent (doesn’t match backup docs), or outdated (not “Revised 12/1/2015”)

• Lack of corresponding Attachments 
▫ UCLA Subrecipient vs Contractor Determination Form 

▫ Subrecipient Commitment Form (or LoI for FDP Pilot Participants) from Authorized Official
 For Foreign/Nonprofit/For-profit: the additional documents triggered by Commitment Form

▫ Subrecipient Scope of Work (SoW) – adequately detailed to clearly define responsibilities and monitor progress

▫ Subrecipient Subject Use Approvals



Checklist: Not submitted or not submitted to ocgasubawards@research.ucla.edu
Reminder: the OCGA Subaward Team does not have access to the BruinBuy system.



Checklist: Incomplete or outdated – not using “Revised 12/1/2015”
Reminder: if you have saved previous versions of Subaward forms on your local computer, please replace them with the versions dated 12/1/2015.



Checklist: Lack of Attachments 



If the correct Checklist is submitted, 
to the correct email address (as noted on Checklist), 
with the correct Attachments (as noted on Checklist),
the processing timeline for your Subaward will be good.

If everyone on campus does this, it will be even better.

So….



ALSO -
Federal Demonstration Partnership (FDP) Subaward Forms Update 

- A streamlined, standard set of terms and conditions that have been widely accepted, that 
comply with federal regulations and policies, and that help expedite issuance, review 
and negotiation of certain subawards between FDP member institutions.

When and Who:
- Federally-funded research where all three parties are FDP members (i.e. 3 =  FDP): 

- Prime Sponsor
- Pass-through Entity (PTE)
- Subrecipient

What:



FDP Subaward Forms 

Effective July 1, 2016, EFM allowed 
an additional 7 calendar days for 

the department to submit a
closeout packet when a fund 

includes expenses of FDP partner 
sub-awardee.



FDP Subaward Forms Update – updated annually around Sept.



FDP Subaward Forms Update –
new Attachment 2 requirements may slow down processing 
(outgoing and incoming) as we may need to reach out to you/PI:

• Multiple PIs (MPIs): If the Federal Award [NIH Only] includes MPIs, 
include a copy of the MPI Leadership Plan; 

• If under Data Sharing and Public Access Policy, 
include a copy of approved Data Management/Sharing Plan; and 

• Human Subjects Data:
 Identify if Human Subjects Data will be exchanged under 

this Subaward project, and if so:
 Which direction, and
 Set forth the terms of the exchange of human subjects data.



Subawards

• Please share this information with investigators and research 
administrators in your department/unit.

• In addition, if you have any questions about outgoing Subawards, 
please contact the OCGA Outgoing Subaward Team: 
▫ Assistant Director of Outgoing Subawards, Sharon Lam, slam@research.ucla.edu
▫ Subaward Officer, Mary Haskins, mhaskins@research.ucla.edu
▫ Website: http://www.research.ucla.edu/ocga/sr2/Subawards.htm

• General questions?                                                                   Thank you!
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